
Employee Appraisal System (EASy) 
Completing a Second Appraisal 

Quick Reference Guide 

 

  
 

 

 

 *If teachers request a Second Appraisal then administrators must assign and 

complete a SAISD Appraisal System Appraisal Record by following these steps: 

 

Step 1:  
 
Login at http://eduweb.saisd.net using 
your District username and password 
(ex. If your District email is 
scorrea2@saisd.net, you will login 
using scorrea2) 
 
 
 
 
 
 
Step 2:  
 
Once logged in, click Appraise  
 
 
Step 3:  
 

Click on the Evaluations Tab and click on 

the teacher 

 

 

 

http://eduweb.saisd.net/
mailto:scorrea2@saisd.net


Step 4: 

Click New Evaluation  

 

 

Step 5: 

Click the drop down menu and select 

Evaluation Documents then click 

Teacher Appraisal System Appraisal 

Record 

 

 

Step 6: 

Click Next and select the Date, click Next and 

Finish  

 

 

 

 

 

Step 7: 

Begin completing the Second 

Appraisal   

 


